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Republic of the Philippines
Bepartment of Education e
REGION IV-A CALABARZON Perzcanel- RI 2026497

July 23, 2026

Regional Memorandum
No. 497, s. 2026

GUIDELINES ON THE PROCESSING OF CHANGE WORK
: CATEGORY (CWC) AND HIRING OF CONTRACT
OF SERVICE (COS) PERSONNEL IN THE FIELD
OFFICES UNDER THE LEARNER RIGHTS
AND PROTECTION DIVISION
FOR FY 2026

To  Selected Schools Division Superintendents
Regional and Schools Division Learner Rights and Protection
Focal Persons
All Others Concerned

1. Enclosed is a copy of MEMORANDUM DM-OUGOPS-2026-11-1865, titled
“Guidelines on the Processing of Change Work Category (CWC) and Hiring
of Contract of Service (COS) Personnel in the Field Offices Under the
Learner Rights and Protection Division for FY 2026,” which is self-
explanatory, and for information and guidance.

2. Attached hereto are the following for reference:

2.1 Annex A - Terms of Reference (For Change of Work Category)
2.2 Annex B - Terms of Reference (For New Hire)
2.3 Annex C - Service Agreement

3. Immediate dissemination of and compliance with this Memorandufn is hereby

directed.

Director IV

Incls.: As stated

R
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DEPARTMENT 8 OF EDUCATION BAGONG PILIPINAS

Address: Gate 2, Karangalan Village, Cainta, Rizal il
Telephone No.: 02-8682-2114 N
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Department of Education el
OFFICE OF THE UNDERSECRETARY FOR GOVERNANCE AND OPERATIONS

MEMORANDUM
DM-0UGOPS-2026-1] -|$ kg

TO ; Regional Directors
Selected Schools Division Superintendents
Regional and Schools Division Learner Rights and
Protection Focal Persons
All Others Concerned

il

FROM : MALCOLM S
Alndersecretary yoer
Office of the Undersecretary for Governance and
Operations
SUBJECT . GUIDELINES ON THE PROCESSING OF CHANGE

WORK CATEGORY (CWC) AND HIRING OF CONTRACT
OF SERVICE (COS) PERSONNEL IN THE FIELD
OFFICES UNDER THE' LEARNER RIGHTS AND
PROTECTION DIVISION FOR FY 2026

DATE z May 15, 2026

This refers to the DepEd Joint Memorandum (JM) issued by the Undersecretary for
Human Resource and Organizational Development and Infrastructure and the
Officer-in-Charge, Office of the Undersecretary for Finance, titled “Resumption of
Processing of Requests for Change of Work Category (CWC} of Contract of Service (COS)
Personnel and Policy Amendments on Processing of CWC Requests, * dated April 27,
2026.

The said Joint Memorandum recognizes DepEd’s expanding mandates, which
necessitate the implementation of various programs and activities, thereby lifting the
moratorium and resumption of the processing of requests for Change of Work
Category (CWC).!

Accordingly, fund amounting to Fourteen Million Eight Hundred Ten Thousand Four
Hundred Pesos (Php 14,810,400.00) have been directly released by this Office
through the Bureau of Learner Support Services-Learner Rights and Protection
Division (BLSS-LRPD). This fund is intended to pay the salaries and premiums of
Contract of Service (COS) personnel designated as Technical Assistant II (TA II) and

| OM-OUHRODI-2026-1533 “Response to the Request to Hire Additional Contract of Service Personnel
for FY 2026 Under the Bureau of Learner Support Services,” April 28, 2026

16™ Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City
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Administrative Support 1l (AS 1) for the period January 1, 2026, to December 31,
2026.

The said amount includes allocation for the proposed CWC of Administrative Support
I1 (AS II) to Technical Assistant | (TA I). However, pursuant to the Joint Unnumbered
Memorandum issued by the Strategic Management and Finance Strands of the
DepEd Central Office, entitled “FY 2026 Plan and Budget Execution Instructions and
Timelines for the Central Office (CO),” Section II.4(dj provides that:

“Requests for Change of Work Category (CWC) are considered as new hires
and shall follow the procedures for requests for new hire, as provided in
Office Order OO OSEC 2023 023. Such requests, including those proposing
additional funding, shall be under moratorium until further notice.”

Based on the foregoing provisions, the processing and implementation of proposed
CWC requests for COS personnel in selected Regional Offices (ROs) and Schools
Division Offices (SDOs) were deferred. Memorandum on the
“Resumption of Processing of Requests for CWC of COS Personnel and Policy
Amendments on Processing of CWC Requests” is attached as Annex A.

The detailed list of ROs and SDOs intended for CWC is provided below:

Region | Divislon | No.ofCOS _

Rggma] Oﬂim PR i A 1
| Quezon e - . e 1
| CALABARZON “_{_e__i_za!

| Cavite

S .__u,,r e

]
) 1
Camarines Sur_ D
1
1

:_ ‘sorsogur_\ M
Region V 7 [ Albay ) I
= {

| RegionVl oo Lt R
| \Lgms Oce :dunal 1

! NIR | Bdcolnd Cm SR, 1 ,74:

| ————— T ——|

| | Cebu City

I Region V[[ Il.npu Lapu Cm

| | Regional Office
| QuezonCity
| NCR | Manila )

' CaloocanCity | E_

" TOTAL .

— e 1

Requirements for Processing of Authority to Change Work Category (CWC)

e Signed Service Agreement / Contract of Service

Updated Personal Data Sheet and Work Experience Sheet (CS Form
No. 212 version 2025)

Curriculum Vitae

Certificate of Training, if applicable

Certificate of Eligibility, if any

At least Very Satisfactory performance rating for the previous year
(RPMS-IPCRF) form or certification thereof

¢ Copy of previous Contract / Service Agreement

e o o 9
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Moreover, relative to the hiring of additional COS personnel, the LRPD has allocated
the amount of Fourteen Million One Hundred Twenty-Five Thousand Two Hundred
Pesos (Php 14,125,200.00). This amount has been downloaded as Program Support
Fund from the FY 2026 Current Funds and is earmarked under Regional Operational
Expenses to cover travel and other eligible costs directly related to the
implementation of Learner Rights and Protection (LRP) activities.

A portion of these funds will support the engagement of additional COS personnel to
serve as Technical Assistant | (TA 1) in Regional Offices that currently do not have
designated Schools Division Office (SDO) focal persons. Below is the list of SDOs for
hiring:

| Region | School Division No. of COS for |
@ . Office Hiring TAT
. N ~Pangasinan 11 1 j
[ n . Isabela 1__ '
e Nueva Ecy_ N W I
? 4B Af,,ﬁ&. Paldwan _+ — _:
... Antique "
| v ,#1- _ Leyte i AR
N .3 Lamboanga Del bur o D
L X Bukidnon | 1 ]
. . A Da\do City ' I
. xu 0} Cotdbdto ' ) .y s

X bur_gao (,m i = |
1 CAR ~ Benguet . '

Total for Hiring 12

cos

In Region VI, an additional slot is being requested in consideration of the
establishment of the Negros Island Region (NIR), where two (2) SDO focal personnel
were reassigned. Furthermore, the hiring of one (1) Technical Assistant 11 (TA II) in
Region VII is proposed due to the vacancy resulting from the resignation of the
previous incumbent in June 2025.

Subsequently, in line with the approval of the request for one (1) Technical Assistant
I1 (TA 1I) and twelve (12) Technical Assistant I (TA Ij positions, the processing of the
Authority to Hire (ATH) may proceed in accordance with OO-OSEC-2023-023, or the
“Updated Implementmq Guidelines on the Hiring and Renewal of COS Workers in the
Department.” Hence, the approved positions shall be sourced from the DepEd Ce ntral
Office, and the processing of the corresponding contracts shall likewise be
undertaken by the DepEd CO.

In line with this, the requirements for processing of the Authority to Hire (ATH)

Concerned Regional Offices are directed to facilitate the recruitment and
selection of applicants. The following documents must be submitted to
support the processing of the ATH:

« Original copy of signed Contract (Service Agreement) of COS; (Attached
as Annex C)- 2 copies

16™ Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City
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Original copy of signed Terms of Reference (TOR); (Attached as Annex
B)- 2 copies

Accomplished Personal Data Sheet (PDS) (CSC Form 212 (Revised
2025);

Comprehensive Curriculum Vitae (CV);

Photocopy of Transcript of Records;

Certificate/s of Eligibility, if necessary;

Original copy of medical certificates including result of drug testing;
and

Photocopy of Birth Certificate issued by the Philippine Statistics
Authority (PSA).

For further assistance and clarification, you may contact the BLSS-LRPD through
email at Irpow deped.gov.ph or landline (02) 8638-1782.

For strict compliance.

16" Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City

o Telephone Nos.: (02) 8633-5313; (02) 8631-8492
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ANNEX A Terms of Reference

(For Change of Work Category)

 Name:

i""Paiﬁioﬁ—'i‘itim .

TERMS OF REFERENCE

=
' Techmcal Asmstant I

i 15 Contrs act of € Scr\ ice PLI‘HUI‘\I’]LI

B P

Office: School Division Office ;
| Duration: "July 1, 2026- December 31,2026 f
R aian . | L e SR (SR Wl 0 SUSPY
Duties and Responsibilities i
' A. Toassist in the lmplementdtton ofLRﬁA " To focus on the handling of rtported1

5 Programs under the jurisdiction of | LRP incidents in the Regional Helpline and |
! their respective Regional Offices: l those reported through the LRPD-LTCCH, and 1

B. To assist the Child Protection jgsist, as may be needed,;

1 Committees (CPCs) in the collection | i
@ and consolidation of LRP reports/data | B. To provide technical assistance to the |

| from schools; | Child Protection Committees (CPCs) in the

. C. To coordinate with, and gather [ collection and consolidation of LRP
f information from, the Schools Division 5 reports/data from schools; {
! Offices relative to LRP | ?

‘ reports/concerns; ' C. To ensure proper referral of Learner Rights
. D. To act as the Regmnal/Dnmon Focal | and Protection (LRP) cases: j
| Person for the close monitoring of LRP 5 . . ; : "\
}: activities and concerns at the Region/ | D. To 'assmt in the 1rqplemcntat.1<)n of |
i Schools Division level: iLeamer Rights and Protection Programs of i
| E. To assist the Learner Rights and | their respective School Division Office; ‘

l\ Pl_'oteclfon . Division o the | | E. Draft memoranda, indorsements, and
. dissemination of announcements and | |
| other relevant information to the i other supﬂar Lornmum(,?anon related to |
Schools Division Offices and Schools; | L€arner Rights and Protection; l

&g . | F. To assist the conduct of virtual

F. To perform functions as may be |

assigned by the immediate
Supervisor, the Regional Director, the !
Director of the Bureau of Learner

' meetings relative to the Learner Rights and |
| Protection (LRP) concerns: i

G. To coordinate with, and gather information |

Support  Services, the Assistant | from,  the Schools Division Offices relative to |
Secretary for Operations, and the|.amer Rights and Protection |
Undersecretary for Operations. '
3 reports/concerns; ;
- O - e = S N o0 S T —— e MIE PR
1 Sas Tadhane Buldmy, Sun. Gl Fuyal Avenue, Makat City
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Recommended by:

% Head of the Office

|I—T “To act as the Division Focal Person for i
| monitoring of Learner Rights and Protection |
‘ activities and concerns at the Region/ Schools |
| Division and school level; ‘

1. To assist in coordination, budget
| management,  tracking  expenses  and |
monitoring of program support funds; |

' J. To attend and actively participate in the
|monthlv meetings with the LTCCH and RO |

Focal Person, and provide updates on
! assigned tasks, issues, and accomplishments; |
) K. To assist the Learner Rights and |
' Protection Division in the dissemination of

announcements and other relevant |

information to the Schools Division Offices
'I and ensuring that the same will be cascaded
J to the school level; and

[ L. To perform functions as may be |
f assigned by the Project Development Officer II |
~and Head of the Office related to Learner
| Rights and Protection concern.

[.__ o S Easle RO

Approved by

| ATTY. RAZZEL ANNE T. REQUESTO
l Director IV

Office of the Assistant Secretary for '
Governance and Operations-Education -
Support Governance and Support Services
| BLSS- Learner Rights and Protection Division
| and Youth Formation Division !

16" Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City
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Terms of Reference

(For Change of Work Category)

TERMS OF REFERENCE

Ef Name:

{

;I 2 Contract of Service

Personnel

 Position Title:

" 'TTEEE?{icai Assistant |

;Bfﬁie:“‘ ~ Regional Office : B
| Duration: " TJuly 1, 2026- December 31,2026 . 'Wﬂ
i___._...______ s «. B VW e SN

; T " Duties and Responsibilities attass Fa

LRP Programs under the jurisdiction
of their respective Regional Offices;
To assist the Child
Committees (CPCs) in the collection

B.

1
|
|
!
|
i
{
i
|

from schools;

To coordinate with,
information from, the Schools Division
_ Offices relative to LRP
E reports/concerns,

To act as the Regional/Division Focal
Person for the close monitoring of LRP

Schools Division level;

dissemination of announcements and

other relevant information
; Schools Division Offices and Schools;
l and
' To perform functions as may be
assigned by the immediate
Supervisor, the Regional Director, the
Director of the Bureau of Learner
Support Services, the Assistant

i Protection Division in
|
{

Undersecretary for Operations.

A. To assist in the im;ﬂemeﬁtar’;on of | A.

Protection |
and consolidation of LRP reports/data |

and gather

activities and concerns at the Region/ |

To assist the Learner Rights and
the

to the |

Secretary for Operations, and the

A.  To focus on the handling of reported |
LRP incidents in the Regional Helpline and |
' those reported through the LRPD-LTCCH, and
assist, as may be needed; !

B. To provide technical assistance to the i
Child Protection Committees (CPCs) in the

collection and consolidation of LRP |
reports/data from schools; |

C. To ensure proper referral of Learner Rights !
and Protection (LRP) cases:

3 To assist in the implementation of |
Learner Rights and Protection Programs of

their respective Regional Offices;

E. Draft memoranda, indorsements, and
other similar communication related to |
' Learner Rights and Protection; |

| F. To assist the conduct of virtuali

' meetings relative to the Learner Rights and |
| & |
| Protection (LRP) concerns: !
|
|
1
E

| G. To coordinate with, and gather information
' from the Central Office relative to Learner
i Rights and Protection reports/concerns;

t . To act as the Regional Focal Person for :

. monitoring of Learner Rights and Protection |

!
|

6™ Fioarr, Tedhone Buading, Sen. G Puyat Avenue, Makati Gity

Tedophone Wos. - ({0F) #633-5313; (0Z) 8631-8492
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Recommended by:

|
[
j Head of the Office

~ Approved by:

" activities and concerns at the Region/ Schools ‘
| Division and school level; i
!_ [. To assist in coordination, budget }
{

' management, tracking expenses and
: 1

' monitoring of program support funds;

;
I

J.J. To attend and actively participate in the |
- monthly meetings with the LTCCH and RO |
| Focal Person, and provide updates on
] assigned tasks, issues, and accomplishments; |

I
|

K. To assist the Learner Rights and
lProtection Division in the dissemination of |
| announcements and other relevant |

p ! e : ;
! information to the Schools Division Offices |

- and ensuring that the same will be cascaded i
' to the school level; and '

LL. To perform functions as may bcf
assigned by the Project Development Officer II |
and Head of the Office related to Lcarncr’

| Rights and Protection concern. J

|

|

ATTY. RAZZEL ANNE T. REQUESTO

| Director IV |
' Office of the Assistant Secretary for

| Governance and Operations-Education ‘
| Support Governance and Support Services ‘
| BLSS- Learner Rights and Protection Division |
| and Youth Formation Division

DepED

BACONE PrLITINAS
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Telephone Nos.: (02) 86
Email Address: coops.

33.5313;

(02) 8631-8492

gov ph | Website: waw

Toiy WORD

e e M ey
i o .y



ANNEX B
(For New Hire)

Position Title:

Duration:
I
} Duties and

' Responsibilities:
L

|

TERMS OF REFERENCE

1 Tm.hmcal Assmlant il - i - |

‘ Regionéi. Office VII

L

July 1, 2026- December 31, 2026 |

A.

G.

To focus on the handlmg of reported LRP incidents in the |
Regional Helpline and those reported through the LRPD- LTCCH, |
and assist, as may be needed: '
To provide assistance to the Child Protection
Committees (CPCs) in the collection and consolidation of LRPl
reports/data from schools; |

i
technical

. To ensure proper referral of Learner Rights and Protection {LRP)

cases;

_ To assist the Project Development Officer II (PDO 1II) in thei

implementation of Learner Rights and Protection Programs ofl
their respective Regional Offices and/or School Division Office; |
To assist the conduct of virtual meetings relative to the Learner i
Rights and Protection (LRP) concerns; |
Draft memoranda, and similar

communication related to Learner Rights and Protection; |
To coordinate with, and gather information from the Central |

Office, Regional Office and Schools Division Office relative to |
Learner Rights and Protection reports/concerns; ‘

indorsements, other

. To act as the Regional/Division Focal Person for monitoring ofl

Learner Rights and Protection activities and concerns at lhe;
Region/ Schools Division and school level;

To lead in coordination, budget management, tracking expenses | l
and monitoring of program support funds; \

. To attend and actively participate in the monthly meetings with |

the LTCCH and RO Focal Person, and provide updates on]‘
assigned tasks, issues, and accomplishments; *
To lead in the dissemination of announcements and other
relevant information to the Schools Division Offices and ensuring |

that the same ml]rbc Lascaded to the school level; I

16" Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City

Teiephone Nos.: {02)8633 5313; (02) 8631-8492
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Recommended by:

Head of the Office

M.

[ L. To actively participate in the conduct of advocacy-related |

activities and to represent the RO in the regional inter-agency

councils; and ,
To perform other functions as may be assigned by the Project \
Development Officer Il and Head of the Office related to Learner |
Rights and Protection concern. ‘

Approved by:

ATTY. RAZZEL ANNE T. REQUESTO
Director IV

Office of the Assistant Secretary for
Governance and Operations-Education
Support Governance and Support Services
BLSS- Learner Rights and Protection Division
and Youth Formation Division

DefED

BACONE Bupwsat
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(For New Hire)

l Duties and

] Responsibilities:

|

TERMS OF REFERENCE

l 12 Technical A_ssistant I

e

| School Division Office l

#Llulxl 2026- December 31, 2026 ey .

A. To focus in the handlmé of reported LRP incidents in the chlonaT

| Helpline and those reported through the LRPD-LTCCH, and |

‘ assist, as may be needed; 1

| B. To provide technical assistance to the Child Protection |
| Committees (CPCs) in the collection and consolidation of LRP!‘
i reports/data from schools;

lj C. To ensure proper referral of Learner Rights and Protection (LRP) l

cases: |

. ; 5 . —_
D. To assist in the implementation of Learner Rights and Protection |

E Programs of their respective Regional/ Division Offices; |

E. Draft memoranda. indorsements, and other similar |

communication related to Learner Rights and Protection;

|

To assist the conduct of virtual meetings relative to the Learner 1
: Rights and Protection (LRP) concerns:

G. To coordinate with, and gather information from the Lcntral‘

- Office, Regional Office and Schools Division Office relative to.

| Learner Rights and Protection reports/concerns; !

. To act as the Regional/ Division Focal Person for monitoring of ‘

Learner Rights and Protection activities and concerns

Region/ Schools Division and school level;
. To assist in coordination, budget management, tracking expenses |
and monitoring of program support funds; |
| J. To attend and actively participate in the monthly meetings with ‘
' the LTCCH and RO Focal Person, and provide updates on '

- assigned tasks, issues, and accomplishments; ,
| |
K. To assist the Learner Rights and Protection Division in the

dissemination of announcements and other relevant information |

1™ Flagpn Techione Sulding, Sem. Gl Puyat Avenue, Makati City

Tellegiame N - (02) 8633 5303, (02 $631-8492
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Recommended by:

Head of the Office

(e

=5

to the RO _a_ri'c-l_S“IjE)-a;d?nsuring_ that the same will be cascaded .
to the school level; and i
To perform other functions as may be assigned by the Project
Development Officer Il and Head of the Office related to Learner |

Rights and Protection concern.

Approved by:

ATTY. RAZZEL ANNE T. REQUESTO
Director IV

Office of the Assistant Secretary for
Governance and Operations-Education
Support Governance and Support Services
BLSS- Learner Rights and Protection Division
and Youth Formation Division

DehED W

BASONC PILIPwmAS
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ANNEX C
SERVICE AGREEMENT
FIRST PARTY SECOND PARTY
DEPARTMENT OF EDUCATION (DEPED) Name
\ddress TEN
Head of the Office
ATTY. RAZZEL ANNE T.
REQUESTO
Director IV
Office of the Assistant Secretary
for Governance and Operations-
Education Support Governance
and Support Services
BLSS Learner Rights and
Representative Protection Diviston and Youth Address
Formation Division

TERMS AND CONDITIONS

Oytfice/ Place of Assignment

Contract Perd

Comparable

Posmion/ Position

Basic Service Fee per month

Premum Pay

-

GENERAL PROVISIONS

1. The PARTIES expressly agree that this Serviee Agreement shall be |

poverned by and senctly comply with CSC-COA JDBM Jaant Crcular {JO) Na
01, Serics of 2025, entifled “Guidelines on the Fagagement of Contract of
Sepvice and Job Order Workers in the Government,” jointly wsued by the
appropriate oversight agenacs. The engagement of the SECOND PARTY,
including but not limited to the nature of services, duration of engagement,
compensation, allowable benefits, and imitations, shall ar all nmes conform o

the provisions of the sad Joint Circular and other pertinent civil service,

budgeting, accounting, auditmg, and procurement laws, rules, and regulanons

@
|

0 The SECOND PARTY may be allowed to travel only if it s a) local,
and ) required in the performance of [his 'her] duties, as mdicared 1o the
TOR, subjeet to compliance with applicable Taws, rules and regulations
Ihe SECOND PARTY cannot go on offical travels abroad ar the
Ihe SECOND PARTY 15 not

entitled o local and foreign traming programs, seminars, conferences, and

expense of the gove'mment. Similarly,

other similar gatherings that are facilitated, conducted, or sponsored at

the expense of the FIRS PARTY.

2 The FIRST PARTY engages the services of the SECOND PARTY at the
rate cquivalent to Php [Salary Rate based on Officer Order O0-OSEC-
2024-306] with 10% premium pay and 1= cxpected o postorm the tuncnons
detaled in the Terms of Reference attached hereto as “Annex A", which
made an integral part hereof. This notwithstanding, the SECOND PARTY
cannot perform work rendered by regular personned of the FIRST PARTY,
unless necessary in the exigency of service

10, The SECOND PARTY shall NOT be entitled 1o the bene firs granted
such as PERA, RATA, mid-year bonus,

to regular plannila emplovees,
productvaty meentive, thirte nth month pay, Chastmas boous, cash pifts,
DBAM, and COA laws,

direcnives, policics, orc ulars, rules, and regulations on the matter.

and other ssmilar benefits under pertinent (3G,

3 The SECOND PARTY must render work for at least five (5) days a week
or whenever required to perform work. The SECOND PARTY must, twice a

month, submit to the Personnd  Diision (P} has/her detaied

11. Nothing in this Agreement shall be o wstrued as a guarantee for a
regularizaton of the SECOND PAR I'Y. This
SECOND PARTY he
appointment to vacant planuila positions 0 the FIRST

permanent position or
considered  tor |

Il\R'I\’L‘

notwithstanding,  the may

DefED o

BACO®C FeyPiAT
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Accomplishment Report (AR) and Daily Time Record (DIR) signed by
s/ her immediate supervisor

Organization Structure and Statfing Pattern, subjeet o exisnng (il !
Service laws, rules and regulatons.

4, The SECOND PARTY may be allowed w adopt Fleable Working
Vreangements (1WA} subjeet 1o approval of the head of the respective
functional office assigned stactly complying the Department Order (100 No.
Work Armangement in the Deapartment of Education” . Vurther, the same shall
likewise be entitled to other benefits and pavifeges subjeet to any subsequent
Deplid Order that may authonze such enntlement

004 senes of 2025, also known as the “Courdehnes on the Adoption of the Flexable

12 Dunng the tiest six (6) months of effccnvity of this Agreement, the |
FIRST PARTY shall cvaluate the performance of the SECOND PARTY,
and upon the results thereof, determine whether or not o continue
cnggng the services of the latter tor the nexr sis (6) months, which shall
m no case go bevond the current calendar vear, subject to the availabiliry
of funds and continued need for the latter’s services.

5. The FIRST PARTY may, in its discreton, transter the SECOND PARTY
to another, or addinonal, place of assignment, in 4 temporary o permancnt
capacity, without any change in the emoluments and other monctary privileges,
faking nto consideranion the Larer's background and qualifications.

13 For the duration of this Agreement and for a penod of six (6) months
trom its expiry or termnation, the SECOND PARTY shall be prohibited
trom being engaged or otherwise employed by any private person or entity
that has an existing contract with the FIRST PARTY.

6. The engagement of the SECOND PARTY shall be governed by the
provisions, prohibinons, and miatgons, incuding the qualificanons and
disqualificanons, lad down in exasting DEPED Orders, and other relevant
taws, circulars, and 1ssuances.

.-

14 The FIRST PARTY may, trom time to tune, subject the SECOND
PARTY 1o random tests for prohibued or regulated drugs 1o ensurc
his /her fitmess for the job or work to be performed

7 There shall be NO employer emplinee relationship between the Parties
ansing from, as a result of, or m relation to this Agreement. The SECOND
PARTY shall nather be covered by the Civil Service Rules and Repulations
for plannlla or regular personnel, nor shall his/her services rendered
credited as government service. Nevertheless, s/he shall be covered by the
CSC-COADBM JC No :

appheable laws, policies, arculars, rules and regulations.

1 s 2025, as amended, and other relevant and

15, The SECOND PARTY shall assign o the FIRST PARTY all
mtellccrual property  nghrs, ncluding, but ot limited o, patents,
copynght, utility madel, and refated rights ansing from the services that
the tormer will render to the latter, in exchange for the service tee that the
SECOND PARTY recetves in connecnon with his/her duties and
responsibilities under this Agreement. The SECOND PARTY  shall
excaute all documents, and do all acts as may be deemed necessacy by the
FIRST PARTY, 1o give effect to this provision

£ The SECOND PARTY warrants that </he is of good moral standing and
has not been previously dismissed by reason of any administrative or eriminal
casc, and that s/he possesses the qualifications, education, experience, skills, or
expertise requtred to pertorm the services, as indicarcd in Scerion Vo1 of (0
OSF(-2023 023, as amended

16. The provisions of relevant ssuances, arculars, and department orders
shall form an mtegral part hereol In addinon, all relevant laws, rules and
regulations also apply and govern this Agreement

SERVICE FEE, OTHER REMUNERATIONS & FUNDING

NON-DISCLOSURE OF CONFIDENTIAL INFORMATION

1. The amounts duc to the SECOND PARTY as Service Fee shall be payable
i two (2) cqual payments, subject to the existing guidelines on payment of
Contract of Service, supported by the SECOND PARTY's duly approved AR
and DR, and sabject to applicable government raxes.

2 The SECOND PARTY is enntled o be pad on work suspensions declared
through supporting documentation/s and other applicable legal bases, which
shall not be treated as absences and deduction/s from the Seevice Fee The
same shall be applicd for non-working hohdays provided that the SECOND
PARTY shall be able o render at least cight (8) working hours on the
day immediately before or after the declared non-working holiday /s \n
exemption shall apply as provided on ltem No. 3.

b The SECOND PARTY shall not be paid on work suspensions and non-
working holidays WITHIN the weeks that the SECOND PARTY has
been absent for AT LEAST fifteen (15) working days, cxcept force majeure

LA the mformanon recewved by the SECOND PARTY 1 connccnon
with the services rendered to the FIRST PARTY and marked or indicared
1 any way as proprctary and/or confidennal shall not be disclosed or grven
to any third party. In case of doubt, the intormanon shall be treated as
confrdentl, exeept under the following circumstances:

i Information already known or obliged by the recaving party by
mdependent means through no breach of any obligation of
confidentiality. However, when such information becomes an integral
component of the DEPED on any of its undertaking, they shall he
deemed as proprctary and/or confidential,

b, Information in the public domain:

Telephone Nos.: (02) 8633-5313; (02) 8631-8492
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and health related  cireumstances supported by pertinent documentations
determned sutficient by the FIRST PARTY

4. The SECOND PARTY 15 enntled to premium pay and overtime pay,
provided that the activities which may warrant the rendition of overtime
services, hased on the corresponding remunceration rate and s
adjustment under the contract, in accordance wath the cxsting guidelines of
Deplid, and subject to availabalite of funds therefore, and under stoct
compliance with the budgeting, accounting, and auditing rules and regulations
5 The SECOND PARTY may be allowed to caim transportation and other
related expenses ncurred dunng official and Jor projeetrelated local travels
related 1o SECOND PARTY's functions as may be charpeable agamnst the
apphicable funds of the FIRST PARTY covenng the penod of this Agreement,
in accordance with existing Dephid Issuances and Execunve Order Noo 77, 5
2019, and subjeet to availability of funds therefore, and under stact compliance
with the budgenng, accounting, and audinng rules and regulations

6. This Agreement shall be funded from the General Approprianons Act (GAA
2026) Fund for the fiscal year covening the effectvity period of this Agreement

¢ Informanon required to be diselosed by faw or pursuant to an order
of the Court, or at the direction of any competent government
authonty: and

d. Information that the FIRST PARTY agrees i writing that the
SECOND PARTY may disclose to third parties.

The SECOND PARTY strctly observe the confidentiality of all
procurement-related information and documents, including but not
limited to bidding documents, supplemental bid bulletns, resolunons,
position papers, and other mrernal commumications. No saud confidennal
mformation shall be disclosed, shared, or otherwise divalged, m whatever
form, to any prospective bidder, supplicr, contractor, consultant, or to any
person — natural or judical - who has diecct or direct interest i the project
tor be procured, or to any other party, prior to the official release ot the sad
information or decument to the public, exeept to those duly authonized by

the FIRST PARTY in the official handling thereot

3. The foregoing obligations on confidentiality and non-disclosusc of
confidential information shall survive and subsist cven atter the exprration
or termination of this Agrecment. The breach or violation of the
foregoing provisions shall be ground for the FIRST PARTY 1o
its rights against the SECOND PARTY, including
immediate termination of the contract, without prejudice wath all relevant

exercise

laws, rules, regulations, and ssuances, m addinon to this Agreement,

TERMINATION OF AGREEMENT

1. Either Party may pre-terminate this Agreement, by sending written notice to the other Party, at least thirty

300 days prior 1o the ntended date of termnaton

The receiving Party may expressly waive the 30-day waiting penod and opt for the imme diate termnation of this Agreement

2 The FIRST PARTY may immediately terminate this Agreement, atany peniod upon written notice to the SECOND PARTY, tor unsatistactory performance,

contlict of mrerest, or for any of the grounds enumerated under Office ¢ rder OO-08140.-2023-023 dated 13 February 2023 In addmon, any violaton of the

warrantics or provisions under this Agreement s a ground for rermination,

TURN OVER AND CLEARANCE REQUIREMENTS

DISPUTE RESOLUTION

1. The SECOND PARTY shall, within tharty (30 days after either the
exprration or the norce of termration of this Agreement, and without ne ed
of any demand:

1. Turn over to the FIRST PARTY all tiles, records, programs, reports,
official documents, codes, securty kevs, and other depantmental equipment,
items, and assets that are i his possession and custody.

b. Secure the Clearance from Al Accountabilities duly approved by the
FIRST PARTY.

1. The \greement shall be construed, mterpreted, and g werned by the laws
of the Philippines. Any conflict or dispute ansing out of this Agreement or the
interpretation of any provision hercaf shall be sertled amicably, through the
authorized representatves of the Partics, wathin tharry (300 days from wntten
notice of cither Party, specifying the alleged dispute, and the proposed
schedule for the resolution thereof, which must be finalized within five (5

davs trom issuance of the atorementioned wnirten notice

2 The SECOND PARTY shall submit the duly approved Clearnce trom All
\ccountabilines as a condinon precedent to the release of hasher tinal Serviee
Fee payment.

2 1t the Partics fail to settle their conflict or dispute amicably, either Party may
initiate to sertle any conflict or dispute through alternative dhspute resolution
mechantsms i Deplid

e

13 In casc of t.nlun ta s il any ¢ onflict or \hapuu 'lhmu;_h alternative dispute

| resodunion mechamsms in Deplad, sunts for any breach of this Agreement shall
omly be mstituted in the court of competent jurisdiction n Pasig Cary, 1o the

|
|
{ =
{exclusion of all other courts
|
i
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|IN WITNESS WHEREOF, the Parties have hereunto set their hands this  dayof 20 at
|
~Head of the Office

Office of the Assistant Secretary for Governance and
Operations-Education Support Governance and Support
Services BLSS- Learner Rights and Protection Dision and

ATTY. RAZZEL ANNE T. REQUESTO ;

[Designation of FIRST PARTY))

Director IV

Youth Formation Dunsion 1
|

CACKNOWLEDGEMENT

Republic of the Philippines

) 55

Before me, a Notary Public for and m

appeare d the folk YW

Doc Nao -

Page No. __

Name Gov't Issued 1D Place Issued

1st Party

204 Party

Date Issued

_ City, Philippines.

. [FULL NAME OF SECOND PARTY]

_ Cny, on the date and ar the place first above wntten, personally

Known to me and to me known to be the same persons who exceuted the fi wegong Service Agreement consisting of
two (2 pages mcluding this page on which the Acknowledpement s wrirten, and they acknowledped to be the same is their frec
and voluntary act and deed as well as the free and voluntary act and deed of the organtzations hercin represented

IN WITNESS WHEREOF., | have hereunto set my hand and seal on the date above wrirten.

NOTARY PURBLIKC

Book No

Sernies of 20

-

DepED

16" Floor, TechZone Building, Sen. Gil Puyat Avenue, Makati City
Telephone Nos.: (02) 8633-5313; (02) 8631-8492
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