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18 June 2026

Regional Memorandum
No. 405, s. 2026

SUBMISSION OF PLANTILLA ALLOCATION LIST (PAL) FOR
RECLASSIFICATION OR RETITLING OF THE REMAINING
175 GUIDANCE COUNSELING-RELATED INCUMBENTS

To Schools Division Superintendents
All Others Concerned

1. Enclosed is a copy of MEMORANDUM DM-OUHROD-2026-1715 signed by
WILFREDO E. CABRAL, Undersecretary, Human Resource and
Organizational Development and Infrastructure, DepEd Central Office,
Meralco Ave., Pasig City, titled “Submission of Plantilla Allocation List (PAL)
for Reclassification or Retitling of the Remaining 175 Guidance
Counseling-Related Incumbents,” which is self-explanatory.

2. In accordance with Republic Act No. 12080 (Basic Educational Mental Health
and Well-Being Promotion Act), the positions of Guidance Counselor and
Guidance Coordinator in Schools Division Offices (SDOs) shall be converted,
reclassified, or retitled to the appropriate School Counselor and School
Counselor Associate positions, in accordance with the proposed Qualification
Standards (QS) and compensation scheme as determined by the Department
of Education (DepEd), the Department of Budget and Management (DBM), and
the Civil Service Commission (CSC).

3. As stated in DM-OUHROD-2026-0135, the Bureau of Human Resource and
Organizational Development (BHROD) shall facilitate the following:

1. Conversion of existing vacant, dormant Guidance Counselor and
Guidance Coordinator positions to School Counselor Associate I
(SCA 1) (SG-11) positions through scrap-and-build process.

2. Reclassification (or retitling) of existing filled positions to
appropriate new position titles, subject to the qualification of the
incumbent vis-a-vis the Qualification Standards (QS) as
approved by the CSC.

4. Pursuant to the DepEd Advisory on the PAL submission deadline extension
(February 20, 2026) and DM-OUHROD-2026-0542, all Regional Office (RO)
and Schools Division Office (SDO) Human Resource Management Officers
(HRMOs) are directed to

1. Conduct an initial evaluation of all incumbents based on the
proposed QS, and
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Incl.:

2. Submit the duly signed PAL to BHROD-Organization Effective
Division (OED) for onward submission to DBM Central Office.

Attention is also invited to the fourth and fifth paragraphs of the said
memorandum, for information and appropriate action.

For queries and/or clarification, please contact the BHROD-OED through Mr.
Jeric Francis C. Llanto at email address bhrod.oedwdeped.gov.ph or call (02)
8633-5375.

Immediate dissemination of and strict compliance with this Memorandum is

hereby directed.

C . RQCAFORT
Director

As stated

o
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MEMORANDUM
| DM-OUHROD-2026-1715

TO ALL REGIONAL DIRECTORS

| ALL SCHOOLS DIVISION SUPERINTENDENTS
i ALL OTHERS CONCERNED

WILFRMJRAL

Undersecretary

Human Resource and Organizational Development, and
Infrastructure

o

FROM

(1]

e

SUBMISSION OF PLANTILLA ALLOCATION LIST {PAL)
FOR RECLASSIFICATION OR RETITLING OF THE

REMAINING 175 GUIDANCE COUNSELING-RELATED
INCUMBENTS

DATE : 12 May 2026

Pursuant to Section 9 of the Republic Act No. 12080, otherwise known as the Basic
Education Mental Health and Well-Being Promotion Act, which mandates the
conversion, reclassification, or both of the positions of Guidance Counselor and
Guidance Coordinator into the newly established positions, all existing mental
| health and well-being professional positions in the Schools Division Offices (SDO)
‘ shall be transitioned accordingly. This transition shall be effected through
| reclassification or retitling to the appropriate School Counselor and School
| Counselor Associate positions, in accordance with the proposed Qualification
! Standards (QS) and compensation scheme, as determined by the Department of

Education (DepEd), Department of Budget and Management (DBM), and Civil
| Service Commission (CSC).

\
SUBJECT
\
\
|

As stipulated in DM-OUHROD-2026-0135, the Bureau of Human Resource and
Organizational Development (BHROD) shall facilitate the following:

1. Conversion of existing vacant, dormant Guidance Counselor and
Guidance Coordinator positions to School Counselor Associate I (SCA J)
(SG-11) positions through scrap-and-build process.
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2. Reclassification (or retitling’) of existing filled positions to
appropriate new position titles, subject to the qualification of
the incumbent vis-a-vis the Qualification Standards (QS) as
approved by the CSC.

In connection with the submission of the indicative list of positions proposed for
reclassification and/or retitling, and guided by DepEd Advisory titled Deadline
Extension for The Submission of the Position Allocation List (PAL) released on 20
February 2026, as well as DM-OUHROD-2026-0542 titled Amendment to the
Performance Requirement and FAQs on the Reclassification of Guidance Counselor
and Guidance Coordinator Positions Pursuant to RA 12080, all Regional Office (RO)
and SDO Human Resource Management Officers (HRMO) were directed to
undertake the following:

a. Conduct an initial evaluation of all incumbents based on the proposed QsS,
and

b. Submit the duly signed PAL to BHROD-Organization Effective Division
(OED) for onward submission to DBM Central Office.

In view of the foregoing, the results of validation based on the submitted PAL of the
ROs and cross-checked with the accomplished Plantilla Monitoring Tool, showing
that there are 175 Guidance-related incumbents with no submission of
application for reclassification or retitling, are summarized below:

REGION HOOMEN ¥ FOR PR -
APP ION
INCUMBENTS RECLASSIFICATION | RETITLING SUBMITTED
Cordillera Administrative
Region (CAR) 3 4 !
National Capital Region (NCR) 57 def 0 12
NIR - Negros Island 55 47 0 8
Region I - llocos 50 46 0 4
Region II - Cagayan Valley 83 80 1 2
Region III - Central Luzon 164 132 0 32
Region IVA - CALABARZON 185 144 9 J 32 <
Region IVB - MIMAROPA 50 41 0 9
Region IX ” Zamboanga 50 46 0 6
Peninsula
Region V - Bicol 83 77 1 5
Region VI - Western Visayas 51 45 1 5
Region VII - Central Visayas 61 42 0 19
Region VIII - Eastern Visayas 36 27 0 9
Region X - Northern Mindanao 66 55 2 9
Region XI - Davao 75 62 3 10
Region XII - SOCCSKSARGEN 49 38 2 9
Region XIII - CARAGA 26 22 0 4
Total 1,167 972 20 175

In line with the completion of this process, all concerned offices are hereby directed
to advise the incumbents concerned that non-submission of intent for
reclassification shall be considered retitling to the equivalent position under RA
12080. Corresponding PALs to this effect shall be submitted to the BHROD-OED at

! A form of reclassification of position that does not involve change in salary grade
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bhrod.oed@deped.gov.ph on or before May 20, 2026. Kindly refer to Annex A for
the list of item numbers, corresponding SDOs, and other pertinent information for
compliance.

For clarification, please be guided by the following cases:

1. Positions tagged Coterminous to the Incumbent (CTI)

Guidance counseling-related plantilla items that are currently tagged as CTI
in the Personnel Services Itemized Plantilla of Personnel (PSIPOP) are
permitted and required to undergo the reclassification/retitling process, in
accordance with Section 9 of RA 12080.

2. Incumbents with Salary Grade 16 and Above Without the Required
Eligibility :

Incumbents in guidance-related positions with Salary Grade 16 and above
who do not meet the prescribed eligibility requirements shall have their
positions:

e Retitled to the equivalent School Counselor position, and

o Tagged as Coterminous to the Incumbent (CTI).

For queries and/or clarification, you may contact the BHROD-OED through Mr.
Jeric Francis C. Llanto at email address bhrod.oed@deped.gov.ph or call (02)
8633-5375.

Copy Furnished:
OFFICE OF THE SECRETARY
Department of Education

osec@deped.gov.ph
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