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Regional Memorandum
No. 469, s. 2025

CONSOLIDATED LIST OF POSITIONS WITHIN THE DEPED
REGION IV-A (CALABARZON) THAT ARE UNDER CTI
STATUS, NO LONGER NEEDED, OR
CONSIDERED EXCESS

To  Schools Division Superintendents
(Antipolo City, Batangas City, Binan City, Cavite City, Dasmarinas City,
Lucena City, Quezon, Rizal, San Pablo City, and Santa Rosa City)

1. Enclosed is a copy of the letter-reply dated May 20, 2025 signed by USec.
WILFREDO E. CABRAL, Undersecretary, Human Resource and
Organizational Development (HROD), DepEd Central Office, Meralco Avenue,
Pasig City containing instructions/advice /replies to requests regarding vacant
positions in their jurisdictions that are under CTI status, no longer needed, or
considered excess, as per the previously submitted consolidated list of
positions within this Region.

2. Attention is invited to the second and third paragraphs of the said letter for
information and guidance.

3. For any questions or clarifications, please contact the Bureau of Human
Resource and Organizational Development-Organization Effectiveness
Division (BHROD-OED) through email at bhrod.cedwdeped.gov.ph or at
telephone number (02) 8633-5375.

ATTY. ALBERTO T. ESCOBARTE, CESO II
Regional Director @7

.b

Incl.: As stated
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Telephone No.: 02-8682-2114
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20 May 2025

ATTY. ALBERTO T. ESCOBARTE, CESO II
Regional Director

DepEd Region IV-A (CALABARZON)

Cainta, Rizal

Dear Director Escobarte,

This has reference to your letter dated 21 February 2025 regarding the consolidated
list of positions within the DepEd Region IV-A (CALABARZON) that are either no longer
needed or are considered excess.

In connection, the Department of Education (DepEd), through the Bureau of Human
Resource and Organizational Development (BHROD), would like to inform you that
based on Section 12.f of CSC Resolution No. 1701009 or the Omnibus Rules on
Appointments and Other Human Resource Actions issued on 16 June 2017,
defined coterminous to incumbent (CTI) as “... In case of promotion or separation from
the service through retirement, resignation, transfer, death of the incumbent, the
position marked as CTI shall automatically be abolished.”

Furthermore, please find below the responses to the positions under the concerned
Schools Division Offices (SDOs) of DepEd Region IV-A (CALABARZON):

1. For Security Guard and Administrative Aide items, SDOs are encouraged to
fill the unfilled CTI items in accordance with DM-HROD-2021-0096 or the
Clarificatory Guideline on the Filling Up of Administrative Support Items for
DepEd Elementary and Secondary Schools. The following positions are allowed
to be filled based on the said guidelines:

School Level : Position Quantity Indicator

Administrative Aide III (Clerk I) 1
Security Guard I or 1

Elementary Watchman I For every school
Administrative Aide I (Utility 1
Worker [)
Administrative Aide IV (Clerk I) 1 Per 400 students

Secondary Existence of a school motor
Administrative Aide Il (Driver I) 1 vehicle registered under the

name of the school
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For every school; additional
4 four (4) positions for each
authorized extension campus

Security Guard I or
Watchman I

Administrative Aide I (Utility
Worker I)

1 Per 400 students

2. For the Public Schools District Supervisor (PSDS) item, the request for
conversion cannot be granted, as there is an ongoing review of the School
Redistricting Policy. This review considers the economic and geographical
conditions present in various cities and provinces.

3. For the Guidance Counselor positions, request to “amend current qualification
standards,” please note that under Republic Act (RA) 12080, or the Mental
Health and Well Being Act, the existing guidance counselor and guidance
coordinator positions will be reclassified into newly created positions under the
said law. The eligibility and qualifications for these positions will be determined
by DepEd, DBM, and CSC. This reclassification will reflect an increase in salary
grades aligned with the responsibilities and qualifications required under the
said Act.

4. For other positions, the request for conversion cannot be granted at this time.
The BHROD is formulating a School Organizational Structure and Staffing
Standards (SOSSS). This will provide a legal basis for staffing requirements for
each school typology, which involves the determination of the required number
of teachers, teaching-related, and school-based non-teaching personnel for
each school. All schools will be evaluated once the policy on SOSSS is issued.

For any questions or clarifications, you may contact the Bureau of Human Resource
and Organizational Development — Organization Effectiveness Division (BHROD-OED)
through email at bhrod.oed@deped.gov.ph or at telephone number (02) 8633-5375.

For your reference.

Very truly yours,

WILFREDO E. %Aﬁlm.

Undersecretary
Human Resource and Organizational Development

Copy furnished:
OFFICE OF THE SECRETARY
Department of Education

LERMA L. FLANDEZ
Schools Division Superintendent
Antipolo City

HERMOGENES M. PANGANIBAN
Schools Division Superintendent
Batangas City

MANUELA S. TOLENTINO
Schools Division Superintendent
Binan City

JUAN R. ARAOJO, JR.
Schools Division Superintendent
Cavite City

ELIAS A. ALICAYA, JR. (0OIC)
Schools Division Superintendent
Dasmarinas City

SUSAN DL. ORIBIANA
Schools Division Superintendent
Lucena City

ROMMEL C. BAUTISTA
Schools Division Superintendent
Quezon

DORIS DJ. ESTALILLA
Schools Division Superintendent
Rizal

GERLIE M. ILAGAN
Schools Division Superintendent
San Pablo City

HEREBERTO JOSE D. MIRANDA

Schools Division Superintendent
Santa Rosa City
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February 21, 2025 D) . D\
10 MAR 823 rJ
WILFREDO E. CABRAL \
Undersecretary by
Bureau of Human Resource and Organizational Development  POC# W .

DepEd Central Office
Meralco Ave., Pasig City

Dear Usec. Cabral:

This is to respectfully submit the consolidated list of positions within the DepEd
Region IV-A (Calabarzon) that are either no longer needed or are considered excess
as of February 21, 2025.

Please acknowledge receipt hereof.
Very truly yours,

ATTY. ALBERTO T. ESCOB%(TE, CESO II

Regional Director

4

Incls.: As stated
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OSEC-DECS8-GUIDC2-270333-2016

-t »

GUIDANCE COUNSELOR It equesting positi quaiification standards for Guidance Counselor | and [l positions
GUIDANCE COUNSELOR ) " OSEC-DECSB-GUIDC2-270340-2016 requesting to convert to AGH giﬂoﬂs or amend current gguﬂeaﬂon standards (or Guidance Counselor | and [ posttions
GUIDANCE COUNSELOR I OSEC-DECSB-GUIDC2-270341-2016 to convart to AGH! positions or amend current standards for Guidance Counselor | and [| postions -
|GUIDANCE COUNSELOR 1 OSEC-DECSB-GUIDC2-270342-2016 requasting to convert to Al positions or amand cument qualification standards for Guidanoe Counselor | and i
—_|GUIDANCE COUNSELOR 11 OSEC-DECSB-GUIDC2-270343-2016 requesting to convert to AO! positions or amend cunent guatfication standands for Guidance Counselor | and Il positions
[GUIDANCE COUNSELOR I OSEC-DECSB-GUIDC2-270344-2016 [requesting to convert to AOU positions or amend cumrent qualfication standards for Guidance Counsetor | end Hl positions ‘
|GUIDANCE COUNSELOR 1l OSEC-DECSB-GUIDC2-270345-2016 requesting to convert to AO!l positions or amend cument quatification standards for Guldanoe Counselor | and ll posttions S
|GUIDANCE COUNSELCR lI OSEC-DECSB-GUIDC2-270346-2018 to convert to Al positions or amend cument quatification standards for Guidance Counselor | and Il pasitions
GUIDANCE COUNSELOR Il OSEC-DECSB-GUIDC2-270347-2016 to convert to AO!l pasitions or amend cument quatification standards for Guidanoe Counselor | and [l positions
GUIDANCE COUNSELOR OSEC-DECSB-GUIDC2-270348-2016 to convert to AO! positions or amsnd current quatification standards for Guidance Counselor | end Il positions
GUIDANCE COUNSELOR OSEC-DECSB-GUIDC2-270348-2016 to convert to AO! positions or amend current quaification standards for Guidance Counselor | and Ul positions
GUIDANCE CCUNSELOR (OSEC-DECSB-GUIDC2-270350-2016 to convert to AO or smend curent qualification standards for Guidance Counselor | snd Il positions
GUIDANCE COUNSELOR OSEC-BECSB-GUIDC2-270351-2016 re to conwert to AOll positions or amend current quatification siandands for Guidance Counselor | and Il positions
GUIDANCE COUNSELOR I OSEC-DECSB-GUIDC2-270352-20168 reguesting to convert to AQ! positions or amend current quatification standards for Guidance Counselor | and Hl positions
GUIDANCE COUNSELOR I OSEC-DECSB-GUIDC2-270353-2016 to convert to AO!I positions or amend curvent quatiication standards for Guidance Counselor | and [l positions
SAN PABLO CITY Dental Alde (OSEC-DECSB-OTA-240063-1698 CT1 - With Letter of submitted to Usec Wiliredo_Cabral for Fund Allocation for filling-up Vacant Position
‘ Dentat Aide OSEC-DECSB-DTA-270028-2004 [CT1 - With Letter of Roquest submittod to Usec Watredo Cabral for Fund Allocation for filing-up Vacan Position
Administrative Alde V_ < OSEC-DECSB-ADA4-270371-2004 |CTI - with request for itsm conversion to Administrative Alde |
IaAN PEDRO CITY Guidance Coordinator (il OSEC-DECSB-GCOOR3-240038-1838 Vacant CTl polsition
[SANTA ROSA CITY Guidance Coordinator I (OSEC-DECSB-GCOOR3-240041-1888 Vacant - CT1 posttion
Guidsnce Coordinator If) OSEC-DECSB-GCOOR3-240040-1983 Vacant - CT1 posttion
Benta Alde V OSEC-DECSB-DTA-240040-1888 Vacant - CTi posttion
- Guidance Coordinator Il : 9 Unfiled CTI Positions to request for conversion non-tsaching position for Divisien Office; ;
NONE TO REPORT - For the positions of Dental Alde - 2, Admin Alde I -1, Admin, Alde il -1, Admin. Aida [V - 9, already submitted requesting to fill up
{dated August 08, 2024 to DBM through Regional Office received dated Sept. 12, 2024.
__[NONE TO REPORT
) REPORT
NONE TO REPORT




