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Regional Memorandum

No.536

5.2024

INVITATION TO THE TRAINING/SEMINAR ON DEVELOPING

To:x

RECORDS MANAGEMENT OPERATIONS MANUAL

Schools Division Superintendents
All Others Concerned

1. Attached is Memorandum No. DM-OUHROD-2024-1395, s. 2024, from
Wilfredo E. Cabral and Atty. Revsee A. Escobedo, Regional Director and OIC
for Human Resource & Organizational Development, and Undersecretary for
Operations, respectively, informing this Region of the Invitation to the
Training/Seminar on Developing Records Management Operations Manual,
Level 1 entitled “Leadership and Governance in Records Management:
Developing of an Agency’s Records Operational Manual Towards Public
Service Excellence” to be held at The Golden Prince Hotel and Suites, Acacia
Street corner Archbishop Reyes Avenue, Cebu City on August 20-22, 2024.

In this regard, the Officers and personnel involved in records management
associated with the Department of Education may choose to attend provided
that their participation does not interfere with the conduct of classes in schools.

Travel expenses relative to this activity are subject to the approval of the
respective authorities and contingent upon fund availability, subject to the
usual accounting and auditing rules and regulations.

For more information, you may contact the Philippine Association of Records
Officers and Archivists (PAROA) at (02) 8650-4235 or 09853011992,
09085178830, and 09551802299 or email at paroa2005.inquirv@gmail.com or
refer to the attached communication.

Immediate dissemination of this Memorandum is earnestly desired.

ATTY. ALBERFO T. ESCOBARME, CESO II
Regional Director
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Department of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUHROD-2024- |3 LS

TO : Regional Directors
Schools Division Superintendents
All Others Concerned

FROM : WILFREDO E.‘C RAL

Regional Director
Officer-in-Charge, Office of the Undersecretary
Human Resource and Organizational Development

ATTY.REVSEE A. ESCOBEDO
Undersecretary for Operations

SUBJECT : INVITATION TO THE TRAINING/SEMINAR ON DEVELOPING
RECORDS MANAGEMENT OPERATIONS MANUAL

DATE . 17 July 2024

The Philippine Association of Records Officers and Archivist (PAROA) will be
conducting a training/seminar focusing on developing the Agency’s Records
Management Operations Manual, Level 1 titled “Leadership and Governance in
Records Management: Development of an Agency’s Records Operational Manual
Towards Public Service Excellence” from 20 to 22 August 2024 at The Golden
Prince Hotel and Suites, Acacia Street corner Archbishop Reyes Avenue, Cebu City.

Key officers and personnel involved in records management associated with the
Department of Education may choose to attend the activity, provided their
participation does not interfere with the conduct of classes in schools. The use of
DepEd funds is subject to the approval of the respective authorities and contingent
upon fund availability, adhering to the usual accounting and auditing rules and
regulations.

For more details and further inquiries please refer to the attached communication
from PARA or call them at (02) 8650-4235 or 09853011992, 09085178830 and
09551802299 or email paroa2005.inquiry@gmail.com.
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July 8, 2024

SARA I. DUTERTE
Vice President and Secretary

Denr Ms, Duterte:
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