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Republic of tlji Philippines

Bepartment of Education
REGION 1V-A CALABARZON

29 November 2023

Regional Memorandum
No. 7255.2023

REITERATION OF GUIDELINES ON THE TRANSFER OF

To

3.

ROA3

TEACHERS FROM ONE STATION TO ANOTHER

Schools Division Superintendents
All Others Concerned

. Enclosed herewith is the Memorandum DM-OUHROD-2023-1763 signed by

DIR. WILFREDO E. CABRAL, Regional Director, Officer-In-Charge, Office of
the Undersecretary for Human Resource and Organizational Development,
and ATTY. REVSEE A. ESCOBEDO, Undersecretary for Field Operations dated
November 15, 2023, regarding the guidelines for transfer of teachers from
one station to another.

Attached also is the Illustrative Flow Chart for the said process as discussed
by the Regional Director during the Regional Management Committee meeting
held at the Quezon Provincial Capitol, Lucena City last November 17, 2023.

Immediate dissemination and compliance of this Memorandum is desired.

ATTY. ALBERTO T. ESCO E, CESO II
Regional Director @
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Republika ng Pilipinas
Bepartment of Education

OFFICE OF THE UNDERSECRETARY
HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT

MEMORANDUM
DM-OUHROD-2023- /7 k3

TO : Regional Directors
Schools Division Superintendents
All Others Concerned

FROM : WILFREDO E. ALBL.AL
Regional Director, DepEd NCR and
Officer-In-Charge, Office of the Undersecretary
Human Resource and Organizational Development

ATTY. REVSEE A. ESCOBEDO
Undersecretary for Field Operations

SUBJECT : Reiteration of Guidelines on the Transfer of Teachers from
One Station to Another

DATE : 15 November 2023

Pursuant to DepEd Order (DO) No. 22, s. 2013 or the Revised Guidelines on the
Transfer of Teachers from One Station to Another, specifically item no. 6 which allows
the transfer of teachers from one station to another, subject to the priority listed
below:
a. When the teacher is declared excess by the School Head (SH) and/or his/her
expertise/area of specialization is needed in another school/district/division;
b. The teacher has served for more than five years outside his/her home
barangay/municipality;
c. The teacher is a bonafide resident of the barangay, municipality, city, or
province where the school is located (Republic Act No. 8190, Localization Law),
as evidenced by the teacher's Voter's ID;
d. The teacher is joining his/her husband/wife in the same school IRA No. 4670,
Magna Carta for Public School Teachers);
e. She is a nursing mother (Presidential Decree No. 603 dated December 10,
1974, Child and Youth Welfare Code);
f. The teacher's life is in danger due to armed conflict, hostilities, or other similar
circumstances in the area where the school is located; or




g. He/She is in poor health condition, as evidenced by pertinent medical records
to that effect.

It has been observed that the procedures by which processing, and approval of
requests undergo a tedious and very long process and that many of the teachers
concerned are not even aware of these processes.

To facilitate the process and approval of transfer of teachers, provisions under DO
22, s. 2013 are hereby reiterated. This Memorandum likewise provides guidance to
field offices and officials, including teachers seeking transfer on the streamlined
process, emphasizing the spirit and intent of said Order.

In view hereof, the following should be observed:

1. The teacher who seeks transfer shall send his/her request to the Schools
Division Superintendent. The same shall be endorsed by the School Head.

2. The Originating-SDO shall prepare an endorsement to the receiving-SDO
requesting information as to whether the teacher can be accommodated or
not.

3. The Receiving-SDO shall return through an endorsement to the originating-
SDO with the information on the action taken:

a. When the transfer request is favorably acted, the originating-SDO shall
inform the teacher and the school head concerned of the action with the
advice to prepare the necessary transfer documents.

b. When the transfer request is denied, the originating-SDO shall provide
the teacher and the school head concerned of the reasons cited in the
return endorsement.

4. Upon compliance with the necessary requirements for transfer, the
originating-SDO shall endorse the same to the receiving-SDO through the
Regional Office.

5. The Regional Office shall then proceed with the endorsement of the same to
the Regional Office concerned of the receiving-SDO. This is in compliance with
the signing authority for transfer.

6. The receiving-SDO shall inform the teacher concerned of the actual first day
of service.

The Office of the Undersecretary for Human Resource and Organizational
Development through the Bureau of Human Resource and Organizational
Development (BHROD) shall continually review the existing DO to make it relevant
in the context of enhanced parameters, class organization, and typologies of schools
in view of the other reasons for the transfer of teachers.

Immediate dissemination and strict compliance of this Memorandum is desired.



@JIALDS

jo Aep 3s.41} 9Y3 JO 89idjsues)y

iayoea) ayjy waojui o}
(sas-Buiaieoay)

sjauswnos0p
i@jsueJ) }jugns o) aojApe

3y} Y3IM peaH [00yds ay) pue
Joyoea) ayjy Waojul [|eys yoiym

oas-funeuiblip o3 uinyey

oas-Buinlesay ayy o3
(uoibay Buinalaoay) 291340 |euoibay
ay3 ybnoiyy syusawelinbai Aiesssaoau
2y} yuswasiopul Aq jluisuedy o}
(uoibay-Buneuibiio
8214}0 |euolbay p3deq)

]

>

pa3io suoseau ayj Jo

PeaH |ooyds ay) pue

ioyosea) ayjy wiojul
11eYs yo1ym oas

-Bupeuiblio o3 uinyay

cperueub
3sanbay

(oas
BuiAalooay)

291340 |euoibey ayy ybno.iyy
oaqs Buialesel ayj 0} 19jsued)
10 sjuawaJiinbai A1ejyuawnoop
oy piemJoy [jeys oas Buneuiblio
(sas Buneuibrio)

odas-bulaleoay

ay3} 0} Juawasiopuj

-|ed18)9Y

(sas aya jo 921340)

€

oas
0} JuawWasiopul

-|e149)9y
(PeaH |ooy9s)

<

lajsuel) 10}
3sanbau jo Buijig
(1/@yoeal)

NOI93d 43IHLONVY Ol V-Al NOI93d WOU4
SHIHOVAL 40 434SNVYL FHL NO SIANITIAIND 40 LIVHO MO14




99IA10S
Jo Aep 1s41} 9y} JO @349jsued)
layoea) ayj wiojul oj
(sas-Buiaiaoay)

|

sjuauwnoaop 0das Buialaoal ay)
l@jsueJ)} Jluiqgns 0) @diApe 0} 19jsues) 40 syuswadiinbad
2y} Yiim peal |[ooyoss ay) pue D Kieyusawnoop ayjy
d9yoea) ay) wJojul [jeys yaiym piemioy jjeys oas Buneuiblio
odgs-buneuibiip 03 uinyay (sas BuneuibiiQ)

| poyio suoseeu ey 40
peoH |ooyss ayy pue ¢pojuelb oas-Buiaisosy Ons Jajsueuy 1oy
1ayoee} ayjy wJaojul isanbey oYl el gup e ol < M €~ 31sanbai jo Buijid
lleys yolum oas Mt it S (10yoeey)
-mc_pm:_m.._mu 03 uiniay i T s el L o) S el

NOI93d FHL NIHLIM 43HLONYVY OL NOISIAIQ INO WOUY4d
SYIHOVIL 40 434SNVYL IHL NO S3INIT3IAIND 40 LIYVHO MOT4




wJdo4 uoiydiiosaqg uolyisod o

(Ado9 peireosiyuayiny) A31|1q161|3 40 9101413490 »

}99Ys 9oua1419dxd JIOM YlIM (ZLZ W.i04) }399YysS eje |euosdad o
i9jsued] Jo 19p4Q |e1oods o

pPoAI90aYy siljduag pue Aiejes 3se JO UOI}edDI}I3ddD o

S1IPa4D 991A19S§/9ARST pAOsShufn JO UOI}LDIJI1}ID] o

(si1ea/hk om) 1se| 9y} 10}) Bulyey aduewioyiod o

99IA19S JO Aep 1se ¢

pP1029Y 9JIAIBS o

aoueled|D UOISIAIQ o

ﬁmmu_wzl.\n_._. d4Od SLNIWIHINOIY >._.~_<._.Zm—)_3000w




