
 
  
 
 
 
 
 
 
 
 
 

REQUEST FOR QUOTATION 

The Department of Education Region IV-A (CALABARZON) through its Bids and 

Awards Committee, intends to procure “TOKEN AND SUPPLIES” FOR THE DESIGNING AND 

DEVELOPMENT OF LEARNING RESOURCE PACKAGE FOR MASTER TEACHERS PROFESSIONAL 

DEVELOPMENT PROGRAM (MTDP) ” in accordance with Alternative Method of 

Procurement under ☐ Section 52 (Shopping) or ☒ Section 53.9 (Negotiated 

Procurement – Small Value Procurement) of the 2016 Revised Implementing Rules and 

Regulations of Republice Act No. 9184. The Approved Budget for the Contract (ABC) is 

Thirty Three Thousand Four Hundred Five Pesos (Php33,405.00). 

Please quote your Best Offer for the item/s described herein, subject to the Terms 

and Conditions provided at the bottom/last page of this Request for Quotation (RFQ).  

Submit your proposal/quotation duly signed by your authorized representative not later 

than December 17, 2021 at 9:00 A.M. at the BAC Secretariat, DepEd Region IV-A 

CALABARZON, Gate 2 Karangalan Village, Cainta, Rizal. Quotations may also be 

submitted through facsimile or email at the address and contact numbers indicated 

below. 

 A copy of your 2021 Business/Mayor’s Permit, Latest Income/Business Tax Return 

and PhilGEPS Registration Number are required to be submitted along with your signed 

quotation/proposal.  

 

 Also, please provide a copy of your Department of Tourism (DOT) Certificate of 

Authority to Operate for hotels, including staycation hotels, in areas classified under a 

Modified General Community Quarantine (MGCQ) and General Community 

Quarantine (GCQ) pursuant to the latest IATF-EID Resolution No. 79 issued on October 

15, 2020. 

 

 Moreover, a Notarized Omnibus Sworn Statement (GPPB-prescribed forms) will 

also be required to be submitted prior to award. 

 For any clarification, you may contact us at telephone no. 02-8682-5773; 8684-

4914; or 8647-7487 or e-mail address at bac.calabarzon@deped.gov.ph    

ANN GERALYN T. PELIAS 

BAC Chairperson 

 



In case of recently expired Mayor’s/Business permit, it shall be accepted together with its Official Receipt that the bidder 

has applied for renewal within the period prescribed by the concerned local government unit, provided that In case of 

recently expired Mayor’s/Business permit, it shall be accepted together with its Official Receipt that the bidder has 

applied for renewal within the period prescribed by the concerned local government unit, provided that the renewed 

permit shall be submitted after the award of contract but before payment in accordance with item 6.2 of Government 

Procurement Policy Board (GPPB) Resolution No. 09-2020. 

 

In case of Unnotarized Omnibus Sworn Statement, it shall be accepted, provided that the Notarized Omnibus Sworn 

Statement shall be submitted after the award of contract but before payment in accordance with item 6.3 of GPPB 

Resolution No. 09-2020. 

 

Date: __________________________ 

 

Name of 

Company: 

 

Address:  

Name of 

Store/Shop (if 

applicable): 

 

TIN:  

PhilGEPS 

Registration 

Number: 

 

 

INSTRUCTIONS: 

(1) Accomplish this RFQ correctly, accurately and completely. 

(2) Do not alter the contents of this form in any way. 

(3) All technical specifications are mandatory. Failure to comply with any of the 

mandatory requirements will disqualify your quotation. 

(4) Failure to follow these instructions will disqualify your entire quotation. 

 

 

Sir/Madam: 

After having carefully read and accepted the Terms and Conditions in the Request for 

Quotation, hereunder is our quotation for the item/s as follows: 

TECHNICAL SPECIFICATION 

1. Please quote your best offer for the item/s below. Please do not leave any blank 

items. Indicate “0” if item being offered is for free. 

 



 
  
 
 
 
 
 
 
 
 
 

2. Bidders must state “Comply” or any equivalent term in the column “Bidder’s 

Statement of Compliance” against each of the individual parameters of each 

Specification. 

Item Description Total 

QTY 

Bidder’s 

Statement of 

Compliance 

Unit Cost 

(VAT 

Inclusive) 

Total Cost 

(VAT 

Inclusive) 

I 

WIRED USB HEADSET AND 

3.5MM COMPUUTER OVER THE 

EAR HEADPHONES 

 

-AND- 

 

7200M SILENT BLUETOOTH 3.0, 

4.0 AND 2.45 10M SILENT 

MULTIPLE MODE OPTICAL 

WIRELESS MOUSE 

 

(Php2,000.00) 

 

Specifications  (from end 

user):PLEASE SEE ATTACHED 

DESIGN/SAMPLE. 

 

 

 

14pax 

   

II BALLPEN (BLACK) Php15.00 

 

23 pcs    

III 
STENO NOTEBOOK 90 LEAVES 

(Php30.00) 

 

23 pcs    

IV 

ALCOHOL WITH SPRAYER 

(Php90.00) 

 

Specifications  (from end 

user):PLEASE SEE ATTACHED 

DESIGN/SAMPLE. 

23 pcs    

V 

N95 Mask (10pcs) (Php100.00) 

 

Specifications  (from end 

user):PLEASE SEE ATTACHED 

DESIGN/SAMPLE. 

23 pcs    

TOTAL COST:  

*The above quoted prices are inclusive of all costs and applicable taxes. 



SCHEDULE OF REQUIREMENTS 

The delivery schedule expressed as weeks/months stipulates hereafter the delivery 

date to the project site. 

Item Description 
Total 

Quantity 
Delivery 

 

I 

 

 

 

 

 

 

    

 

FINANCIAL OFFER 

Approved Budget for the Contract Your Total Offered Quotation 

Php 33,405.00 

In words: 

 

In figures: 

 

Payment 

Details: 

Payment shall be made promptly, but in no case later than sixty 

(60) days, through Land Bank’s LDDAP-ADA/Bank Transfer facility 

after submission of billing statement/invoice and upon fulfilment of 

other obligations as stipulated in the contract as well as upon 

inspection and acceptance of the goods by the end user. 

Banking 

Institution 

 

Account 

Number 

 

Account Name  

Branch  

TERMS AND CONDITIONS: 

1. Bidders shall provide correct and accurate information required in this form. 

2. Price quotation/s must be valid for a period of sixty (60) calendar days from the date of 

submission of quotation. 



 
  
 
 
 
 
 
 
 
 
 

3. Price quotation/s, to be denominated in Philippine peso shall include all taxes, duties 

and/or levies payable. 

4. Quotations exceeding the Approved Budget for the Contract shall be rejected. 

5. Award of contract shall be made to the Lowest Calculated and Responsive Quotation 

(for goods and infrastructure) or, the Highest Rated Offer (for consulting services) which 

complies with the minimum technical specifications and other terms and conditions 

stated herein. 

6. Any interlineations, erasures or overwriting shall be valid only if they are signed or initialed 

by you or any of your duly authorized representative/s. 

7. The item/s shall be delivered according to the requirements specified in the Technical 

Specifications. 

8. The Department of Education Region 4A shall have the right to inspect and/or to test the 

goods to confirm their conformity to the technical specifications. 

9. In case two or more bidders are determined to have submitted the Lowest Calculated 

Quotation/Lowest Calculated and Responsive Quotation, the DBM shall adopt and 

employ “draw lots” as the tie-breaking method to finally determine the single winning 

provider in accordance with GPPB Circular 06-2005. 

10. Payment shall be processed after delivery and upon the submission of the required 

supporting documents, in accordance with existing government accounting rules and 

regulations. Please note that the corresponding bank transfer fee, if any, shall be 

chargeable to the contractor’s account. 

11. Liquidated damages equivalent to one tenth of one percent (0.1%) of the value of the 

goods not delivered within the prescribed delivery period shall be imposed per day of 

delay.  The Department of Education Region IV-A shall rescind the contract once the 

cumulative amount of liquidated damages reaches ten percent (10%) of the amount of 

the contract, without prejudice to other courses of action and remedies open to it. 

 

 

 

 

 

____________________________ 

Signature over Printed Name 

 

____________________________ 

Position/Designation 

 

____________________________ 

Office Telephone Number 

 

____________________________ 

Fax/Mobile Number 

 

____________________________ 

E-mail address/es 
 

 



TOKEN 
Wired USB Headset And 3.5mm Computer over The Ear 

Headphones 

 

FEATURES AND SPECIFICATIONS 

1. Crystal Clear Chat Headset: Built in unidirectional microphone which can be twisted 

discretionarily picks up your voice loud & clear; Reduces unwanted background noise for clear 

conversation.  

2. 3.5mm Jack/USB Plug Connection Options: The 3.5mm jack audio cable can be detached 

from the control box which gives you an additional connection option for cell phones and 

tablet; Or you can use the USB plug with control box to work with PC.  

3. Noise Reduction Sound Card & Easy Access Control: Convenient inline volume control & 

Mic/Speaker Mute for easy access; Built-in noise-reduction sound card of the control box lower 

noise output from devices; Provide outstanding audio on both transmit and receive 

4. Extended Wear Comfort: Headband and fluffy earpads pad with memory foam and wrapped 

by skin-friendly protein leather; Comfortably fit your head with the adjustable steel slider 

5.  Multi-Purpose & Wide Compatibility: This headset can be used mainly for chatting, secondarily 

for music; Wide compatible with Windows 2000/7/8/10/XP/Vista, Mac OS X, iOS, Android, Tablet 

PC 

 



 
  
 
 
 
 
 
 
 
 
 

7200M Silent Bluetooth 3.0, 4.0 and 2.4G 10M Silent Multiple 

Mode Optical Wireless Mouse 

 

 Interface Type: USB 

 Style: Trackballs, 3D, Finger 

 Power Type: 1 AA alkaline 

battery(pre-installed) 

 Number of Rollers: 1 

 Number of Buttons: 6 

 DPI: 1600 

 Operation Mode: Optoelectronic 

 Model Number:7200M 

 Power supply:1*AA 

 Switch between Bluetooth 3.0, 4.0 

and 2.4G:The smart switch 

between Bluetooth 3.0, 4.0 and 

2.4G ensures stable wireless 

transmission. You can still use your 

mouse regardless of USB port 

shortage or the loss of receiver 

 Intelligently switch among 

multiple devices:7200M 

intelligently connects to the 

working device. It simultaneously 

connects to up to 3 devices, and 

switches among them with ease. 

It simplifies complicated cross-

platform use and meets multi-

tasking requirements. 

 Up to 9 months battery life:With 

Rapoo's energy saving 

technology and power switch, 

you can use your mouse without 

power interruption for up to 9 

months. 

 Product dimension(L×W×H 

mm):106.7*63.7*35.7 

 Product weight(g):70.7 

 Working method:Optical 

 Buttons:Left button, middle 

button, right button, back button, 



forward button, Bluetooth button, 

DPI switching button 

 Buttons life:left&right button:3 

million times 

 Full travel(mm):0.5±0.2 

 Scroll wheel direction:Two way 
 Max. tracking speed（inch/s):30 

 Max. acceleration（G）: 10 

 Working voltage(V): 1.5V 

 Max. working current(mA):2.4G 

mode: 50mA, BT3.0 mode：

50mA, BT4.0 mode：50mA 

 Type: Nano Receiver 

 Transmitted scope and distance: 

10m, 360° 

 Transmission rate: 1M 



 
  
 
 
 
 
 
 
 
 
 

“EXCELLENCE is a CULTURE and QUALITY is a COMMITMENT” 
 

 Trunkline: 02-8682-5773/8684-4914/8647-7487 
Website: depedcalabarzon.ph 
Document Inquiry : https://r4a-teadoc.com/inquire 
Facebook: DepEd R-4A Calabarzon 

 

 

 

ALCOHOL WITH SPRAYER 

(200 – 300 mL) 
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K95 Face Mask with 

Individual Packaging 

WHITE  
 

 


