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DEPARTMENT OF EDUCATION

OFFICE OF THE UNDERSECRETARY

FOR REGIONAL OPERATIONS 3;,? RGENT

MEMORANDUM FOR IMMEDIATE DISSEMINATION

TO: ALL REGIONAL DIRECTORS
ALL SCHOQL HEADS
ALL CONCERNED
Cer ALL SCHOOLS DIVISION SUPERINTEN

[ LNTC’DepEd Region 1V
DIRECTOR'S Grrich
‘a TING

MAR 13 2014

SUBJECT: SUPPLEMENTAL GUIDELINES FOR GRA
TRANSFEREES FROM “TYPHOON YOL
AFFECTED AREAS

DATE: March 13, 2014

This reters to DepEd Order No. 52, 8.2013, which instructs schools to accept as emergency
transferees learners who were dlhplak ed by Typhoon Yolanda despite insufticient rransfer
credentials. The order further explains that learner records will be updated once the
Depkd operations in the affected areas have normalized,

To ensure speedy and orderly implementation of the transfer of graduating students’
credentials, please strictly follow this step-by-step procedure, also illustrated in Annex
g

Activity Deadline Office

| ) Responsible |
' 1. Submit to the Regional Office Report of | March 17, Receiving School |
Transferred Learners {rom Yolanda-affected Areas | 2014 '
anclosed herewith as Annex 2.

2. Consolidate -Eéports and send to Central Office via | March 18, | Regional Otfice
email: 2014

/o Mr. Deogracias Genito, Jr,
| Central Office: OPS-RSD Database Management
Lt !
Tel # 02-635-3958,02-635-3386, :
Email address: deogracias genito@deped.gov.ph

i “Ceniral Office shall not accept nor acknowledge any : |
direct subnrissions from schoals. Regional Offices MUST
consolidate all reports from their respective schools.
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3. Review the consolidated reports and forward list of | March '19,' Central Office: |

transterees to concerned Division Office affected by | 2014 Fesearch and
{ Typhoon Yolanda Statistics Division

- Database
. Management Unit

- & Distribute list of transferees to originaling schools | March 20, | Division Office

| 2014 |
5 If student’s Form 157 is intact, prepare Form 137, | March Originating i
24 2014 Schoal

If not, obtain a copy of the Form 18 from the
District/ Division to reconstruct the Form 137,

If the Form 18 was also destroyed, prepare Form 137
with Basic Profile of Learner and provide necessary
notation. School head has to sign in the Certificate of
Transfer at the back of the form.

Sengl this to the receiving school.

6. Receive and send acknm«fledgen‘tcnt letter to | March 26, Repceiving School
originating school copy furnish Central Office ! 2014 '

For originating schools, if a learner’s records can no longer be recovered, prepare Form
137 with the learner’s basic profile then write the notation, “Lost Record Due to Typhoon
Yolanda” for each applicable SY and Grading Period/s, School heads shall sign in the
Certificate of Transfer at the back of the Form 137,

For receiving schools, if the Form 137 received bears no rating for the tirst and second
grading periods for school year 2013-2014, the final grade shall be determined by
computing the average of the last two grading periods earned by the learner upon his/her
transfer.

Regional and Division Offices must ensure that the following timelines be followed to
ensure speedy  transfer of records before the end of the school vear. Another
memorandum shall be issued for the transfer of credentials of non-graduating students
before April 30, 2014.

For immediate dissemination and strict compliance. Thank you.

_//‘,Z/l_._-—-' el

Pl
RYZALINO D. RIVERA
Undersecretary
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Annex 1

PROCESS CHART FOR FACILITATING TRANSFEREE’'S RECORD FROM TYPHOON
YOLANDA’S AFFECTED AREAS (SUPPLEMENTAL GUIDELINES TO Deped Qrder 52, 2013)

Receiving
School

Hegional Oiflce
of the recelving

School

Ceniral Office forward list of transferees to concernad
{OPS-D-DBMU) | Division Office affected by typhoon

Division office Distribute list of transferees Lo ariginating

OF affected
School

riginating
School

I : ; ' F !
¢ Fill out and submit report of Transfereos ! Recelve and send acknowledament lettar |
| . . .
from Yolanda-affected Areas to Regional | toeriginating schoal copy furnish Central
Offica. ' Cfice,

i A 4

Consolidate reports and send to Central
Office, {c/o RED-DBMLU-DPS)

v

Review the consolidated reports and

Yolapda,

v

schools,
. YES Prapare/update Form
is Form 137
=| 137 send to the —
intacl? )
recaiving schools.
NO B o -

Con ¢ Form I8 or HEs
List of Groduates '
be obtalned from S
District/Division? E NO Prepare Form 137 with Basic Profile of

Learner and provide necessary notation.

School head have to sign in the Certificate
of Tvansfer at the back of the form.




Annex 2

Report of Transferred Learners from Yolanda-affected Areas
(Enclosure to DepEd Order No. 52, 5.2013 labelled as “Tracking of Pupii and Student Data Form®™)

For submission of schools ta their respeclive Reglonal Office on or before March 17,2014
Consolldated for submission of Regional Office to Central Office on or before March 18, 2014

Hegion: _,
. ‘- [ Yy j B
LEARNER i ORIGINATING SCHOOL ; RECEIVING SCHQGL ;
| Grade &/ | Schoot | | School = Schonl | Mailing |  Contact
| First | fMiiddle | Year 4 Name | Division | Hegion D Name Address | Information
Carter  Josa | Santos | 4 Tacloban | Tacloba | VIUI 123456 | Tibagan | 245 Alejo Nenilon
Mari City | n Gity ES Santas Marnuel
& Cantral Highway, {Schoagl
; | Schoo i Tibagan, Haad)
! | | Busios, 044-234-
! | Bulacan 4567

0136573777 |




